Types of application you can make under the Building Regulations
Guidance notes: 2

(Please see the separate guidance note on each type of application for more detailed information.)
Full plans application
Domestic properties 
You should fill in one copy of the domestic application form and send it to us with two copies of your plans and supporting information, and the appropriate plan fee.

Buildings other than domestic properties
You should fill in one copy of the non-domestic application form and send it to us with two paper copies of your plans and supporting information, and the appropriate plan fee.  If the application is for a building included under the Fire Services (NI) Order, you must also send us an extra two copies of your plans to show you are meeting Part E ‘Fire Safety’ of the regulations.

Assessing full plans applications
We will aim to deal with your application within our target response time of                      21 days for applications for domestic properties, and 35 days for applications for other properties.  
After assessing your application, we will:
· approve it;

· reject it; or

· ask you for more information.
In certain circumstances, (for example, for applications involving complicated projects), we and you can agree to extend the target response time. We aim to make sure that all projects are started and built as quickly as possible, and in line with the Building Regulations.
Rejections
Through consultation we try to avoid rejecting applications.  However, often we cannot approve an application.  This may be because it does not contain enough information or detail, has problems with the design, or does not cover fire-safety issues correctly.  
If we reject your application, we will send you, or your agent, a rejection notice.  This notice will list our reasons for rejecting your application, and will give you details of the appeals procedure.  Before we can approve your application, you need to send us new drawings which correct the issues we rejected your original application for.  Our target response time for re-assessing the new drawings is 14 days.
Notice of approval
If we approve your application we will send you or your agent approval documents.  We advise you to keep the approval as you will need it if you want to sell your property in the future.
Building notice application (for domestic properties only)

You should fill in one copy of the application form and send it to us with the appropriate fee.  We do not normally need drawings.  
Under this application, we do not formally assess the information you provide, and so you will not receive an Approval Notice.  We give our approval following on-site assessment of the work during building.  In these circumstances, it is even more important that you, or your builder, give us the notices we need at the various stages of the work.  You must pay full plan and inspection fees with this type of application. 
Inspecting new buildings (for both domestic and other properties)
It is very important you, or your builder, tell us when the work is at certain stages so that we can inspect it and check that it meets the Building Regulations.  You may be committing an offence under the Building Regulations if you don’t do this.  For a full plans application, we will send you an invoice for the ‘inspection fee’ once you start the work and after we make our first visit.
The stages of work you must tell us about are as follows.

· When you start the work.

· When you dig the foundations.
· When you pour the foundation concrete.
· When you fit a damp-proof course.

· When you lay and compress the site hardcore (for example, with a roller).
· When you lay the concrete subfloor.
· When you lay the drainage system (before backfilling).
· When you test the drainage system (after backfilling).
· When you carry out any sound insulation measures.
· When the work is finished. 

· Any other stages the surveyor on-site asks you to tell us about.
Note

These applications are only for the Building Regulations. You may need other permission for the planned work and you should contact the relevant authority. 
Here are some of the authorities you may need to contact for permission:
· Planning Service: Telephone: 028 9025 2800                                            website: www.planningni.gov.uk
· Northern Ireland Roads Service: Telephone: 028 9054 0540 website:www.drdni.gov.uk
· Northern Ireland Water: Telephone: 028 9024 4711 website: www.waterni.gov.uk
· Environment and Heritage Service: Telephone: 028 9054 3034                       website: www.ehsni.gov.uk
· Historic Buildings and Monuments: Telephone: 028 9054 3145                        website: www.ehsni.gov.uk

Guid/2/Jan 06


