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APPLICATION FORM 

BELFAST CITY COUNCIL 

ROLLING PROGRAMME TO SUPPORT INNOVATION IN ARTS AND HERITAGE
CONTACT DETAILS:

Tourism, Culture and Arts Unit, Development Department, Belfast City Council, 
Cecil Ward Building, 4-10 Linenhall Street, Belfast  BT2 8BP

Phone: 028 9091 8734   
E-mail: culture@belfastcity.gov.uk
This form can be downloaded from www.belfastcity.gov.uk/culture

(see Funding section) 

Belfast City Council is committed to ensuring that its services are available to all sections of the community.  Consideration will be given to providing this form in alternative formats on request, where practicable.
IT IS ESSENTIAL THAT YOU READ THE GUIDANCE NOTES BEFORE YOU COMPLETE THIS FORM.

This application form contains the following sections:

SECTION A:

About your organisation

SECTION B:

About your proposed programme

SECTION C:

Belfast City Council’s Culture & Arts funding criteria 

SECTION D:

Budget
SECTION E:

Declaration

SECTION A:

ABOUT YOUR ORGANISATION

1)
Your contact details
1 a
Name of organisation:


1 b
Contact name:



1 c
Position in organisation:


1 d
Address:









Postcode: 




1 e
Phone:



Mobile:




Fax:





1 f
E-mail:




1 g
Website:
2)
Status of the organisation
2 a
How is the organisation constituted?   

Please enclose the organisation’s constitution or articles of association, unless you have already supplied this and there have been no changes

2 b
What year was the organisation formed? 
	


2 c
If the organisation is a registered charity with the Inland Revenue, please 
supply the Charity Number.
	


3)
Purpose of the organisation
Please tell us (max. 100 words) what your organisation does.  

(This could include mission statement and aims and objectives)
	


4)
Management & Governance
4 a
How many people are on your management committee?  
	


4 b
Please list the full membership of this Committee in the table below.  Please 
identify key office bearers, e.g. Chair, Treasurer, etc

	Name
	Position On Board / Committee
	Occupation / 

Relevant Experience

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


4 c
Does the Board have Sub-Committees? If so please supply details.
	


4 d
How often do the Board / Management Committee / Sub-Committees meet? 
	


4 e 
What is the length of term of office?


	


5) 
Strategic Documents and Policies
5 a
In order to encourage organisations to develop best practice processes, we would like you to include your organisation’s strategic documents which may include business plans, operational plans, audience development and marketing plans, staff development plans, etc.  You may refer us to documents previously supplied, if no updates have been made since you last submitted these.


Please therefore list below all the strategic documents which you are 
including with this application form, or list those which you have supplied to 


us before:

	


5 b
We would also like you to include your organisation’s policies, which may 
include Equal Opportunities Policy, Child Protection Policy, etc.  You may 
refer us to documents previously supplied, if no updates have been made 
since you last submitted these.
(Please note it is an essential criterion that if your organisation works to any degree with children and young people, you must have a child protection policy and procedures in place.  Please contact us if you require assistance and / or clarification in this matter)

Please therefore list below all the policies which you are including with this 
application form, or list those which you have supplied to us before:

	


5 c
Does your organisation comply with accessibility requirements under the 
Disability Discrimination Act 1995?  If not please detail reasons why, and 
outlines the steps you are taking to make reasonable adjustments




Yes


No


	


6)
Staff Structure
6 a
Please supply information about the organisation’s staff over the past 
year.

Core Staff

	NAME
	JOB TITLE
	FULL- TIME
	PART- TIME

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Freelance / Short-term contract Staff

	NAME
	DESCRIPTION OF JOB 
	DURATION / TIMESCALE OF JOB

	
	
	

	
	
	

	
	
	

	
	
	



Volunteers / Work Experience

	NAME
	DESCRIPTION OF JOB
	DURATION / TIMESCALE OF JOB

	
	
	

	
	
	

	
	
	

	
	
	


6 b
Are there likely to be any changes to staff structure during the next financial 
year (April 2011 – March 2012)?
	


7)
Wages
Total paid wages in last financial year:

	TYPE OF STAFF
	AMOUNT (£)

	Permanent / Contract Staff
	

	Freelance / Short Contract / Casual
	

	Volunteer Costs
	

	TOTAL
	£


(This information will help to build evidence about the economic impact of culture and arts in terms of employment and job creation.)

8)
Premises
8 a
Which of the following best describes the premises you currently operate 
from? 

· Owned by your organisation
· Privately rented

· Other
8 b
Is this situation likely to change in the near future?




Yes


No



If yes, please supply details:

	


9)
Financial Information
9 a
Name and address of Auditor/Accountants:





	


9 b 
Name and address of Bank/Building Society:
	


9 c
Account name:

	



Account number: 

	



Sort code: 
	



VAT Registration number (if applicable):

	


9 c
Your Financial year covers period from:


 to: 
	


9 d
Who is responsible for day-to-day financial management within the 
organisation?


	


9 e
What was your organisation’s total income (turnover) in 2010/11?  
	


9 f
Please indicate what information you have enclosed to demonstrate your organisation’s financial management. Please refer to the guidance notes for further information.  

· Copy of your organisation’s most recent audited accounts


· Management accounts 




· Most recent bank statement(s)

SECTION B:  

ABOUT YOUR PROPOSAL

1)
Proposal details
1 a
Please provide a brief description (in no more than 25 words) of your 
proposal.
	


1 b
Please attach a clear timescale of your proposed activities.  This should detail proposed venues and highlight significant dates where appropriate.

	


1 c 
Please describe (in no more than 250 words):

· what your organisation wants to achieve with this grant, 
· how this fits with the organisation’s current work and its future developments, 

· why this proposal is important to your organisation
	


1 d
Rationalisation
Please detail (in no more than 250 words), why your organisation could not have applied for this proposal through other Belfast City Council Culture and Arts funding schemes, e.g. Annual Funding, Multi-Annual Funding, Development & Outreach.
	


2)
Art form(s)
Please tick one or more of the following art forms which best corresponds to your proposal:
	Carnival Arts/ Circus
	

	Dance
	

	Festival
	

	Film 
	

	Heritage
	

	Literature
	

	Music
	

	Theatre
	

	Visual Arts
	

	Multi-Art Form
	

	Other - please state:
	


3)
Beneficiaries
3 a
Will your proposal benefit residents of Belfast on a city-wide basis, or is it 
targeted at a specific part of the City? 
· If your programme is not city-wide and is targeted at a specific part or parts of the City, please describe the area(s) you will be delivering the programme in.

· If your programme involves touring, or activities outside the Belfast City Council area, please outline these plans. 
	


3 b
How many people will benefit?
Please give a projected estimate for this activity.  

	Projected estimate of number of people involved in the proposal

	Artists
	

	Participants
	

	Audience
	

	Total
	


3 c
What is the age range of the people who will benefit from your 
programme?  Please tick one or more.
	Children (under 5)
	

	Children (5 to 11)
	

	Youth (12 to 19)
	

	Young adults (20 to 24)
	

	Adults (25 to 64)
	

	Older people (65 and over)
	

	All age ranges
	


4)
Impact
Please give the expected results of your proposal where relevant.

	Number of performance or exhibition days
	

	Number of new products or commissions
	

	Period of employment for artists (in days)
	

	Number of sessions for education, training, or taking part.  

(One day can be divided into three sessions – morning, afternoon and evening.  A ‘session’ is any one of, or part of one of, these.)
	


5) 
Marketing

Please supply a brief outline of how you intend to market this event.  Alternatively, you can refer us to a marketing plan, which you are submitting with this application.
	


6) 
Evaluation

Please detail (in no more than 250 words), how you intend to evaluate 
your activities.

	


SECTION C:

BELFAST CITY COUNCIL 
ARTS AND HERITAGE FUNDING CRITERIA 

We would ask you to detail (in 500-1000 words), how your proposal clearly meets the criteria for Belfast City Council’s Funding for Culture and Arts.  These are listed in the Guidance Notes.
You may include or refer to documentation relevant to the criteria as appropriate.  (These attachments will not contribute to the word limit.)
	


SECTION D:

BUDGET

Please tell us how much you are requesting from this grant scheme:

	£


On your own separately attached budget sheet, please provide as much detail as possible in relation to the expenditure and income for your proposal.  It is important that you give us as much detail and breakdown as possible.  Make sure your projected budget balances – the total income should be the same as the total expenditure.

Please note that the more alternative sources of income that you can apply for or obtain before submitting your application, or in-kind costs which you can negotiate or offer, the better ‘value for money’ your proposal will be to Belfast City Council.  

SECTION E: 

DECLARATION
· I confirm that the organisation named on this application has given me the authority to submit this application on their behalf.  

· I confirm that the activity in the application falls within the powers of the organisation’s constitution or memorandum and Articles of Association.

· I confirm that, if we are successful with our application, we will abide by the conditions of grant.

· I confirm that, as far as I know, the information in this application, and any material submitted in support of it, is true and correct.

Name
(signature)

_____________________

Name (please print)

_____________________

Date



_____________________

IMPORTANT

TO ALL APPLICANTS:
Please check the Guidance Notes again to ensure that you have understood all the questions and criteria, and have included everything that we require.  There is also a checklist at the end of the Guidance Notes.
Your application will be considered on a rolling basis.  It is estimated that a 6 week turnaround time can be expected, however we cannot guarantee this timescale due to staff / committee restrictions.   
You are strongly advised to contact the Tourism, Culture and Arts Unit in advance of making your application in order to clarify any expected delays which may hinder the processing of your application. 
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