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If you require assistance or have any queries regarding your applications please contact the
Duty Surveyor: Tel (028) 90270432. He/She will be pleased to advise and assist





Explanatory Notes:
The purpose of this legislation is to permit a person proposing to carry out domestic building work to commence
that work without the submission of detailed plans, provided he has submitted to the Council a Building Notice
which gives details of the proposed work.

1. Documentation required:
•

	

One copy of completed application form and signed statement: and
•

	

Appropriate fee; and
•

	

Particulars as necessary to show the materials of which the building will be constructed; the mode of
drainage including precautions to be taken when building over a drain or sewer; and

•

	

The number of storeys in the building to which the proposal relates (each basement level being counted as
one storey); and

•

	

Details giving the size and position of the building, its relationship to adjoining buildings and its distance
from the boundary; and

•

	

A site location plan; and
• Where the Council considers it appropriate any additional particulars necessary for the discharge of its

function in relation to building regulations. This particular request will be made by an authorised officer in
writing.

2. Fees
A Building Notice fee is payable at the time the notice is given to the Council. The fee can be calculated by
adding the current plan fee to the current inspection fee. The fee covers all necessary checks and site visits.

3. The Issue of Submitting Plans v Building Notices
For the execution of domestic works you have the choice between depositing plans or giving a Building
Notice. Generally speaking a Building Notice is suitable for relatively simple and straight-forward projects. If,
however the job is complex or there is a possibility of error on site, it is usually preferable to have the plans
checked by the Council before you start work. This is not the case with a Building Notice. Before deciding to
deposit full plans or give a building notice you should consider the pros and cons of the two procedures
which are explained below.
Full Plans
If you deposit full plans the Council must pass them or reject them within 56 days. We aim to respond much
quicker than this, however, usually within 12 days. The plans will be rejected only if they fail to show
compliance with the Regulations.
You are not obliged under the Building Regulations to build exactly in conformity with the plans you
deposited, the obligation is to see that the work complies with the Regulations. Nevertheless, where you have
had your plans passed and the work conforms with them, you gain useful protection when you come to sell
your house.
Building Notice
If you decide to give a Building Notice you must include in it a site plan (in the case of a new building or
extension) and the other information listed in paragraph 1 above. This is to enable the Council to identify the
site or the property concerned and the nature of the work proposed. The Council may in writing ask you to
provide certain other documents or information, but they are not required to pass or reject a Building Notice
or any such information which you provide. Consequently the protection of having had your application
passed is not available. However, you will be issued with a completion certificate upon satisfactory
completion of the works as per the submission of full plans.
The Council can require work to be altered if the work contravenes the Building Regulations and you must
give the normal notices to the Council at the various stages of the work. The main advantage of the Building
Notice is that it allows you to start work without having to submit plans . You must inform the Council before
you start the work.
A Building Notice is only valid if the building work or the material change of use to which it relates is
commenced within three years of the date on which the notice was given.
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