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If you require assistance or have any queries regarding your applications please contact the Duty Surveyor. Tel 028 90270432.
He/She will be pleased to advise and assist you.
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BELFAST BUILDING CONTROL - HELPING TO BUILD A BETTER BELFAST



Explanatory Notes:
The purpose of this legislation is to allow the Council formally to regularise, as appropriate, works carried out
and completed without the submission of plans and the giving of notices. It is not intended that this power
should replace or detract from the enforcement powers already available to the Council.
It is important to note that an owner is under no obligation to make an application for a Regularisation Certificate
and equally, the Council is under no obligation to accept it. Application for a certificate will relate to completed
work. However, in order to assess whether compliance with Building Regulations has been achieved, the
Council is empowered to require the applicant to open up work where necessary, and the applicant must be
willing to comply with all such reasonable requests. Use of the power, therefore assumes a reasonable level of
co-operation between applicant and the Council.
An application for a Regularisation Certificate can only be made where the Council can be satisfied that work
commenced on or after 1st October 1973; the work required an application to be made in respect of Building
Regulations; and the person who carried out the unauthorised work did not deposit plans or give any such
notice.

1. Documentation required:

•

	

One copy of completed Application Form and signed statement, and
•

	

Appropriate fee.
•

	

Where considered necessary details of any intended building work to ensure that the unauthorised
work complies with the relevant building regulations, and where appropriate

•

	

Two copies of plans, and supporting information.
For the purposes of Regularisation Certificates "relevant building regulations" means those Building
Regulations in force at the time when such work was completed.
"Unauthorised work" means any work for which plans and notices were required by Building Regulations to
be deposited with the Council but were not deposited.

2. Fees
A Regularisation fee is payable at the time the application is deposited with the Council. The fee can be
calculated by adding the current plan fee to the current inspection fee and then multiplying this figure by
120%. VAT is not payable on this fee.

3. Issue of Certificates:
It is the responsibility of the applicant to carry out any reasonable actions in connection with the work where
requested to by the Council. If an applicant is unwilling to comply with any reasonable request he/she runs
the risk that the Council will be unable to judge whether the work satisfies the applicable regulations.
Examples of such requests may be exposure and/or testing of drains; exposure of foundations and/or other
elements of structure; additional calculations or other details to prove that the structural work is satisfactory.
The Council may conclude that the work satisfies the requirements of the Building Regulations or that no
work is required to make the works comply. In these circumstances the Council may issue a Regularisation
Certificate.
The Council may, on the other hand, notify the applicant that specific work requires to be carried out so that
the works comply with the Building Regulations. When the work has been carried out, a Regularisation
Certificate may be given.
A situation may arise where the Council finds that it cannot determine, or is unable to determine without
unreasonable cost or disruption to the owner, what additional work would be required in order to comply
with the Building Regulations. In such a case the Regularisation fee is not refundable as the Council will
have incurred costs in considering the application.


