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Support for Sport 
Post Event Monitoring Form*
2012/13
Please ensure that all questions are answered fully; final payment will depend on scores allocated to each question as per application and a lower score may result in reduced funding.
Belfast City Council is committed to ensuring services are available to all sections of the community.  Consideration will be given to providing this form in alternative formats on request, where practicable.
Please refer to the guidance notes, if you require assistance to complete the monitoring process, please feel free to contact us – details given below.

*Please note this form is for completion only by groups/organisations who have received Support for Sport Events Funding within financial year 1 April 2012 – 31 March 2013.
Contact details

City Events Unit, 

Cecil Ward Building
4-10 Linenhall Street
Belfast 
BT2 8BP

Phone:  028 9027 0345

Fax:      028 9027 0325
Email:   events@belfastcity.gov.uk 

Web:     www.belfastcity.gov.uk/supportforsport
Section 1: Event Details   
	Club/organisation name and address

	

	Lead contact Name and Position 

	

	Lead contact postal address (if different from above)

	

	Lead contact details 

	Telephone
	
	Email address
	

	Sports Governing body that you are affiliated to:

	

	Event Name

	

	Event date (Include start and finish dates where applicable)  

	

	Event venue and location address 

	

	Event website address and/or facebook page 
	

	Money allocated by Belfast City Council toward your event 
	£


Section 2: Actual Media Coverage

Complete the following section, providing as much detail as possible.  

This information will be used to compare media objectives outlined in your application form.
	Actual Media coverage

Please tick the relevant boxes below to highlight media which promoted your event and give details of coverage as requested.  Samples of print media must be supplied. 


	
Live international television coverage (eg Sky Sports, ESPN, Live streaming)

Detail (programme, time and date including length of coverage):  
_____________________________________________________________
_____________________________________________________________

International television highlights (eg Sky Sports, ESPN)

Detail (programme, time and date including length of coverage):  
____________________________________________________________
____________________________________________________________


Dedicated television programme (eg 30 minute show)

Detail (programme, time and date including length of coverage):  
____________________________________________________________
____________________________________________________________
Local dedicated television coverage (eg UTV, BBC)

Detail (programme, time and date including length of coverage):  
____________________________________________________________
____________________________________________________________

National newspaper coverage (eg Daily Telegraph, Daily Mail, The Sun)

Detail (date, edition and page reference, please supply press clipping): 
____________________________________________________________
____________________________________________________________
Media Coverage Continued….
Local radio coverage (eg. Cool FM, Citybeat, U105, BBC Radio Ulster)

Detail (programme, date, time and length of coverage):  
_____________________________________________________________
_____________________________________________________________

Local newspaper coverage (eg. Belfast Telegraph, Irish News, News Letter, 
Daily Mirror)

Detail (date, edition and page reference, please supply press clipping): 

_____________________________________________________________
_____________________________________________________________


Local Magazine coverage (eg. About Belfast, NI4Kids, Ulster Tatler)

Detail (date, edition and page reference, please supply press clipping): 

_____________________________________________________________
_____________________________________________________________


Digital Media Coverage (eg Facebook, Twitter, Flickr, Myspace, You Tube) 

Detail (dates of posts, number of hits/followers, sample copy print-out required):  
_____________________________________________________________
_____________________________________________________________

Website Coverage (eg BCC recognised on your event website)

Detail (dates when live on-line, number of hits, sample copy print-out required):  

 _______________________________________________________

_____________________________________________________________

Other (give details):

_____________________________________________________________

_____________________________________________________________

(Please continue on separate sheet if necessary)


Section 3: Joint Marketing Achievements
	
List all branding and promotional opportunities which your event delivered to promote the Support for Sport Events Fund.  Please provide evidence for each level ticked in form of press cutting, photographs of the event site, sample event programme, stationery, printed material and weblinks etc..


	Promotional opportunity 

(Please only tick those that promoted Belfast City Council)
	BCC OR CLUB RECOGNISED

	
Level 6    Title sponsor (E.g. Belfast in title) and BCC recognised 

                 PLUS level 5


Level 5    PR photoshoot and BCC recognised PLUS level 4

Level 4    BCC recognised via your online presence  PLUS level 3
Level 3    Free advertising opportunity for BCC (I.e. event programme) 
                 PLUS level 2
Level 2    Prominent BCC branding at event venue 
                 PLUS level 1

Level 1    BCC Logos on your event programmes, posters, flyers

Other (give details):


	


Section 4: Tourism, spectator appeal and event performance
	
Please reference the information source for all questions answered below.  If an amount is estimated please highlight this and the method for calculating the figure given.  Where possible, please give country of origin and hotels used in Belfast.


	The total number of visiting participants (from outside Belfast) in your event     
	




	The total number of participants (from Belfast only) in your event

	


	The total number of visiting participant ‘bed nights’    
	



	The total number of spectators attending your event   
	




	The total number of spectator ‘bed nights’     

	

	How did you measure the above figures?

	

	How many complaints did you receive during or after your event?

	


Section 5: Event Development
	History of event

	How many years has this event been taking place in Belfast?   Please tick the relevant box below:

	First year of event

Second year of event

Third year of event

Fourth year of event

Fifth year of event

Event is over five years old 



	Event sustainability

	How much of the event budget came from private sector sponsorship?

Please tick the relevant box below:

	41%-50% of event budget from private sector

31%-40% of event budget from private sector

21%-30% of event budget from private sector

11%-20% of event budget from private sector             

5%-10% of event budget from private sector  

	Sports Development

	Please indicate the development of the sport through this event by ticking the relevant box below: 

	The sport is one which has a club structure 

(Must be in the City of Belfast)

Event organised by a sports National Governing Body 

(As recognised by Sport NI/Belfast City Council or a club affiliated to a 
National Governing Body)


The NGB/club has an active development plan

(Benefits of event are identified within the plan – plan should be included)


Opportunity for young people 

(From Belfast to participate in development activities as part of the event)

The sport has a clear competition pathway

(Opportunities to compete at local, provincial, national and international levels)


The event will leave a legacy

(Providing opportunities for the citizens of Belfast to participate in the sport in the future)


Inclusive pricing structure (To encourage people to attend)


Legacy or enhancement of your event

Does your event raise the profile of the sport you are developing?

Yes              

No        
If yes, how does it do this? (500 words maximum)
	


Will your event leave a legacy (eg will it provide opportunities for people in Belfast to take part in the sport in the future or take part through volunteering)?    


Yes              

No    
If yes, how does it do this? (500 words maximum)
	


Section 6: Financial Details

A) Please list all areas of actual expenditure generated to deliver your event.  All original receipts must be included with your monitoring form.  Grant awards will be re-assessed according to actual expenditure and under the guidelines the Support for Sport Events Fund cannot contribute more than 50% of eligible costs. 
Please ensure you have fully familiarised yourself with the list of eligible costs which can be found in the guidance notes.  

	Event Actual Expenditure (please ensure all original receipts are enclosed)

SUPPLIER – Belfast based companies only
	ITEM
	COST

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	TOTAL
	£

	SUPPLIER – Companies outside Belfast
	ITEM
	COST


	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	TOTAL
	£

	
	OVERALL EVENT EXPENDITURE
	£


(Please continue on separate sheet if necessary)

B) Please list all areas of income secured to cover the expenditure for the event.  
You should include: all other funders (Public and/or private), generated income and also income in- kind.  
	Income for your event
Please detail all areas of income under the following headings: 

	Amount (£)

	Public Sector Funding (e.g. DSD, NITB, DCAL, Sport NI, other Belfast City Council).

	£

	Private sector sponsorship – please detail business name, address and monies received.

	£

	Sponsorship (in kind only) – please detail item/s and monetary value. 

	£

	Anticipated income generated from the event (i.e. entry fees, merchandise sales, fundraising activities pre event etc) and list details. 

	£

	Please detail other sources of income: 


	£

	Please detail your own organisation’s total contribution to the event:

	£

	Total Income
	£


(Please continue on separate sheet if necessary)
Section 7 – Budget and bank details
Budget

	Total expenditure for event?


	

	Total income for event?

	


Was event: 

Under spent
                                       


	If so, by how much? 





Over spent                                                  


	If so, by how much?




Please outline how discrepancies in the budget will be rectified.  N.B. Support for Sport Funding will not contribute towards any profit.


Bank Details
	Any payments will be processed directly to your bank/building society account, following approval of a satisfactory monitoring form provided by the organiser.


	Full Name of Bank/Building Society

	

	Full Address of Bank/Building Society

	

	Full Account name – All Clubs/Organisations must have their own bank account 

	

	Account number


	                                  
	Sort code

	

	Your club/organisation’s financial status 
Complete this question based your latest accounts: 

	Total Income


	
	Total Expenditure
	

	Closing Balance


	

	I hereby confirm that the information contained within this application is complete and accurate and that any evidence will be provided to Belfast City Council as requested: 



	Signature


	
	Position
	

	Full Name
(Capitals)

	
	Date 
	


Please note should your payment / bank details change 

you must notify Belfast City Council City Events Unit as a matter of urgency as payments issued may not be able to be rectified
Checklist

Please make sure you have included the following documents: 



Completed monitoring form                                 
                         

Original receipts for all items of expenditure  


                         
Evidence to support the information included in 
the monitoring form (e.g. press clippings, samples 
of printed promotional material, photographs of the event)


All of the above information must reach us no later than six weeks after your event. 


Payment will not be made until all of the above information has been received in full. 

For more information, please refer to your initial letter of offer which states the terms and conditions of funding. 
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